
NOTE: Anything in red should be reviewed/edited and changed to black by the chapter before sending to the speaker. 
CUPA-HR Chapter Events
Speaker Agreement


It is agreed between the CUPA-HR Insert Chapter Name and Speaker Name that Speaker will provide CUPA-HR Chapter the services detailed below. Speaker agrees to appear and provide a presentation as specified by topic, title and description on the following date(s) and time(s) at the stated event.

[bookmark: Text2]Event Name:		Enter Event Name     

Event Location:		Street Address  

			Address Line 2

City, State Zip Code
						
Presentation Date:	Click to Select Date

Presentation Time:	Enter Start Time AM/PM  –  Enter End Time AM/PM

Presentation Title:	Enter Presentation Title


Description:	Enter Description

	
Learning Objectives: 	
· Enter text

· Enter text

Enter text


PRE-EVENT SERVICES: Speaker agrees to participate in a 30-minute call to discuss the event and the presentation to discuss content, logistics, and technical requirements at a date mutually agreed upon.

[bookmark: _Hlk222399706]PAYMENT: In return for Speaker making the keynote presentation, CUPA-HR Chapter will provide Speaker a $Amount honorarium. CUPA-HR Chapter will pay Speaker 50% of speaker fee on receipt of the signed contract. The remaining balance will be paid to the Speaker within two weeks following the keynote presentation in Event Location.


· [bookmark: _Hlk190269346]CUPA-HR will reimburse standard coach round-trip airfare. Fares over $XXX must be approved in advance by CUPA-HR Chapter. Please plan to reserve air travel a minimum of 21 days in advance. We encourage you to book your flight within the next few weeks and submit a receipt to CUPA-HR Chapter. If you choose to drive, CUPA-HR Chapter will reimburse your travel cost at the current IRS rate of $.70 per mile to a maximum of $XXX.

· A combination of transportation expenses from Speaker’s home and to and from the airport will be reimbursed. Transportation to and from the hotel will be by taxi or other rideshare service arranged by the Speaker. CUPA-HR Chapter will pay actual meal costs up to $XX per day. Please use CUPA-HR Chapter’s expense report spreadsheet to submit expenses to CUPA-HR Chapter within two weeks of your travel to event location.

· CUPA-HR Chapter will provide and pay for two nights’ accommodation at the conference hotel to include the cost of the room and applicable tax but will not include incidentals. CUPA-HR Chapter will make the hotel reservation. Please advise Chapter Contact about your arrival and departure dates.


SET-UP:  CUPA-HR Chapter Name will provide Speaker with a standing lectern, (1) cordless lavaliere microphone, (1) wireless handheld microphone, (1) LCD projector and screen and amplification system on the day of the speech. Please contact Chapter Contact if additional equipment is necessary.

MATERIALS:  CUPA-HR Chapter Name will share any of the presenter’s materials with attendees upon request. If PowerPoint slides will be utilized, please note that all presentations must be in a 16:9 widescreen format. Please the chapter if additional information is needed.

PERFORMANCE: The performance of this agreement by either party is subject to acts of God, acts of war, government regulation, disaster, strikes, civil disorder, curtailment of transportation facilities, and economic factors that would make it impossible for the organization to hold its meetings as scheduled, or other emergencies making it inadvisable, illegal or impossible to hold the meeting. Consequently, either party has the right to terminate this agreement for any one or more such reasons by written notice provided to the other party. Should either party exercise such right, it shall not incur any liability to the other due to the termination. Constructive notice under this agreement is to be provided by either party, CUPA-HR Chapter or Speaker, by phone and in writing.

Any termination of the agreement by either party for reasons other than those specified in the above paragraph, shall constitute a breach of this agreement. It is understood that if CUPA-HR Chapter cancels the speech fewer than 30 days prior to the date of presentation, one-third the Speaker's fee and any actual expenses to the speaker caused by the cancellation will be reimbursed. If Speaker cancels the speech fewer than 30 days prior to the presentation, the presenter will attempt to provide a comparable speaker. CUPA-HR Chapter must approve the comparable speaker. If no acceptable speaker is provided, Speaker will return any deposit paid and CUPA-HR Chapter will attempt to hire another speaker. Speaker may be asked to pay costs occasioned by the breach. Such costs may include, but shall not be limited to, reprinting brochures and promotional materials, hiring a replacement speaker, and additional transportation costs.

CONSENT: Speaker consents to use of name, photograph, and likeness for promoting Speaker’s appearance at the event and releases CUPA-HR Chapter from liability for such use. Enclosed with this signed Agreement, Speakers will provide biographical information and a color photo to be used by CUPA-HR Chapter for promotional purposes.

CONFIDENTIALITY: Neither party will disclose terms of the contract with anyone except their fiduciary.

The signing parties below hereby agree to all the terms and conditions in the Agreement.

This agreement constitutes the entire agreement between parties and supersedes any other agreement written or oral and any modification to the agreement must be in writing and signed by both parties.


Please sign and return one copy of this Agreement.


Speaker's Signature:	
	

________________________________	Date: _________________
				
E-mail: 	 
Cell Phone:		
Address:	
Speaker’s Federal ID#:	

CUPA-HR Chapter Signature:	

	
________________________________	 Date: _________________

