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CUPA-HR (insert chapter name)

Speaker Agreement

It is agreed between the CUPA-HR (insert chapter name) and (name, address) (Speaker) that Speaker will provide to the CUPA-HR (insert chapter name) the services detailed below. Speaker agrees to appear and provide a presentation as specified by topic, title and description on the following date(s) and time(s) at the stated event.

Event Name:  
Conference Location:



Address: 


Telephone:
 

Presentation:
Date:





Time:
(#50  minutes)



Title:


 
  
Description: Please 
Payment:  In return for Speaker making the presentation, the CUPA-HR (insert chapter name) will pay Speaker $xxxxx. Payment shall be made following the presentation. 

In addition, the CUPA-HR (insert chapter name) agrees to reimburse the speaker for related presentation expenses, if reasonable, as determined at the sole discretion of the CUPA-HR (insert chapter name), to include the following:


The CUPA-HR (insert chapter name) will pay coach round-trip airfare at the lowest available cost. Fares over $450 must be approved in advance by the CUPA-HR (insert chapter name). Contact: xxxxxxx Phone: xxxxxxxx. 

The CUPA-HR (insert chapter name) will provide and pay one night(s) lodging at the conference hotel to include the cost of the room and applicable tax, but will not include incidentals. 


The CUPA-HR (insert chapter name) will pay actual meal costs not to exceed $75 in a 24-hour period.  


The CUPA-HR (insert chapter name) has no responsibility for any fees, commission, or disbursements other than those stated. 

The speaker agrees to provide the CUPA-HR (insert chapter name) a statement of expenses and receipts no more than one month after the date of presentation.  

SET-UP:  The CUPA-HR (insert chapter name) will provide Speaker with a standing lectern, a cordless lavaliere microphone, and amplification system on the day of the speech. Additional agreed upon audiovisual equipment is ____________________________________________________________________________________________. 

OTHER: the CUPA-HR (insert chapter name) requests that the speaker allow time for a book signing following the program. The CUPA-HR (insert chapter name) will staff and coordinate the book signing and sales.
PERFORMANCE: The performance of this agreement by either party is subject to acts of God, acts of war, government regulation, disaster, strikes, civil disorder, curtailment of transportation facilities, and economic factors that would make it impossible for the organization to hold its meetings as scheduled, or other emergencies making it inadvisable, illegal or impossible to hold the meeting.  Consequently, either party has the right to terminate this agreement for any one or more such reasons by written notice provided to the other party.  Should either party exercise such right, it shall not incur any liability to the other due to the termination. Constructive notice under this agreement is to be provided by either party, the CUPA-HR (insert chapter name) or Speaker, by phone and in writing.

Any termination of the agreement by either party for reasons other than those specified in the above paragraph, shall constitute a breach of this agreement. It is understood that if the CUPA-HR (insert chapter name) cancels the speech fewer than 30 days prior to the date of presentation, one-third the Speaker's fee and any actual expenses to the speaker caused by the cancellation will be reimbursed.  If Speaker cancels the speech fewer than 30 days prior to the presentation, the presenter will return the deposit and the CUPA-HR (insert chapter name) will attempt to hire another speaker. Speaker may be asked to pay costs occasioned by the breach.  Such costs may include, but shall not be limited to, reprinting brochures and promotional materials, hiring a replacement speaker, and additional transportation costs.  

CONSENT: The CUPA-HR (insert chapter name) will not produce, broadcast, publish, promote, sell, or distribute the text or video recording of the presentation without speaker’s consent.
Speaker consents to use of his/her name, photograph, and likeness for promoting Speaker’s appearance at the event and releases the CUPA-HR (insert chapter name) from liability for such use.  Enclosed with this signed Agreement, Speaker will provide biographical information and one black and white or color photo of him or herself to be used by the CUPA-HR (insert chapter name) for promotional purposes.  

The signing parties below hereby agree to all the terms and conditions in the Agreement.  

This agreement constitutes the entire agreement between parties and supersedes any other agreement written or oral and any modification to the agreement must be in writing and signed by both parties.

Please sign and return one copy of this Agreement.

Speaker's Signature:

_____________________________________________  
Date: _________________

Contact:



Phone:
____________________________

Fax: ______________________
Speaker's Federal ID number:  ______________________________


CUPA-HR (insert chapter name)’s Signature:

_____________________________________________  
Date: _________________

Enter name, CUPA-HR (insert chapter name) Chair/President
