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WORKSHEET FOR:
The CUPA-HR 2011-12 Contingent Faculty Compensation Survey
Use this worksheet to assist with the data collection process. After you have collected your data in the worksheet, input that data online at https://surveysonline.cupahr.org.
CUPA-HR Research Staff

· Ray Sizemore, Ph.D.
Director of Research, CUPA-HR
rsizemore@cupahr.org
· Maria Calcagno, Ph. D. 
Research Manager, CUPA-HR
mcalcagno@cupahr.org
· Suzi Bowen, M.A.
Research Coordinator
sbowen@cupahr.org
Questions? Contact us at research@cupahr.org.

About the Contingent Faculty Compensation Survey

This survey collects compensation (pay rate) data for Contingent Faculty defined as non-salaried, non-tenured/non-tenure track faculty who are not on full-time contracts of at least nine months. These faculty are typically paid course-by-course on a per-credit or contact-hour basis. 
Whom to Include 
(Report pay data for the following): 
· Part-time, adjuncts, lecturers and other temporary, non-tenure track faculty (whatever their titles) who are NOT on full-time contracts of at least nine months.

Whom to Exclude 
(Do NOT report pay data for the following):
· Full-time and part-time tenured and tenure-track faculty

· Full-time, non-tenure track faculty who ARE on annual contracts of at least nine months
· Full-time staff members who receive a stipend for teaching a course as part of their job

· Research faculty

· Clinical contingent faculty, e.g. medical and pharmacy school

· Graduate teaching assistants 

· “Artist-in-residence” contingent faculty
Compensation Data are Collected for Two Types of Courses:

Credit Courses
· A course that, if successfully completed, can be applied toward the number of courses required for achieving 
a degree, diploma, certificate or other formal award.  

Non-Credit Courses
· A course or activity having no credit applicable toward a degree, diploma, certificate or other formal award. Many noncredit courses offer continuing education units (CEUs) or assist with professional licensing requirements. Noncredit courses are frequently part of an institution’s continuing and professional education program.

Actual pay rates should be reported per credit hour or per contact hour, as appropriate for your institution. 

Credit Hour
· A unit of measure representing the equivalent of an hour (50 minutes) of instruction/facilitation per week over the entire term. It is applied toward 
the total number of credit hours needed for completing the requirements of a degree, diploma, certificate or other formal award.  

Contact Hour 
· A unit of measure that represents an hour of scheduled instruction/facilitation given to students. Also referred to as clock hour. 

If you need assistance, some of the requested data may be available through other offices such as continuing education or institutional research.

Confidentiality and Privacy
All possible steps are taken to protect the confidentiality of each institution’s pay rate data. Confidential data are released only in aggregated form. 
For all sections, if you need assistance gathering data, consider whether some of the requested data may be available through other offices at your institution such as continuing education or institutional research.

Survey Worksheet
Section A: Institutional Basics

This section needs to be completed for your institution only once per year. The same information is then used for any CUPA-HR survey in which your institution participates. If someone from your institution has already entered the data below into Surveys Online, log in to review the information and answer any unanswered questions. 

If you disagree with any existing entries, do not edit them until you have first contacted via e-mail Ray Sizemore, director of research for CUPA-HR, at rsizemore@cupahr.org. 
For any of the questions below, if you are reporting data for a System Office or System Summary, please supply system-wide figures. Otherwise, supply only institutional figures.  

1. Total Operating Budget
What is the dollar value of your institution’s 2011-12 fiscal year total operating budget for educational 
and general operations and auxiliary enterprises? Include research funds and funded student aid. Do 
not include unfunded student aid (discounts) or capital funds. Ask your comptroller for this number. 

Budget is a required field.

	Total Operating Budget $


2. Student Enrollment
Report student enrollment for fall of the 2011​-12 academic year. 

Please supply Full-Time Equivalent (FTE) enrollment figures by one of the three methods described below, which are listed in descending order of preference. FTE Enrollment should always be less than the sum of the Number of Full-Time (FT) Students and Number of Part-Time (PT) Students.

· If you can completely answer rows a, b and c, please do so. When you input that data in Surveys Online, you will then hit the “Calculate” button below the grid. FTE figures (Row d) will be derived for you as follows: Number of Full-Time Students + (Fall Part-Time Credit Hours divided by 15 for undergraduates, by 12 for graduates). 

· If you are unable to provide row c amounts, please complete just rows a and b (enter 0 if appropriate) and leave row c blank.  When you input that data in Surveys Online, you will then hit the “Calculate” button. FTE figures will be derived as: Number of Full-Time Students + 1/3 Number of Part-Time Students. 

· If you are unable to provide amounts for at least rows a and b, just enter your FTE numbers directly in row d and leave rows a-c blank. When you input that data in Surveys Online, you will NOT hit the “Calculate” button. 

	
	Undergraduate Students
	Graduate 
Students
	Total 
All Students

	a.
Number of Full-Time Students
	
	
	DO NOT ENTER TOTALS. SURVEYS ONLINE WILL CALCULATE THESE AUTOMATICALLY

	b.
Number of Part-Time Students
	
	
	

	c. 
Total Number of Fall Credit Hours taken by Part-Time Students
	
	
	

	d.
Full-Time Equivalent Enrollment
	
	
	


3. Faculty Size
Please report faculty size figures for fall of the 2011-12 academic year. 
Include all full-time and part-time faculty (even if excluded in salary data). 

Please supply a Full-Time Equivalent (FTE) figure for faculty by one of the three methods described below, which are listed in descending order of preference. The number of FTE Faculty should always be less than the Number of Full-Time Faculty + the Number of Part-Time Faculty.
· If you are able to answer rows a-d completely, when you input that data in Surveys Online, hit the “Calculate” button and Faculty FTE will be derived automatically as: Number of Full-Time Faculty + (Total Number of Fall Course Hours Taught by Part-Time and Adjunct Faculty divided by the Standard Full-Time Teaching Load in Course Hours). 

· If you are unable to provide an amount for row d, complete just rows a and c, leaving rows b and d blank. When you input that data in SurveysOnline you will then hit the “Calculate” button. A FTE faculty figure will be derived as: Number of Full-Time Faculty + 1/3 of the Number of Part-Time Faculty.

· If you are unable to supply amounts for all rows a-d, simply enter the FTE Faculty figure directly into row e and leave rows a-d blank. When you input that data in Surveys Online, you will NOT hit the “Calculate” button. 

	
	Faculty

	a.
Number of Full-Time Faculty
	

	b.
Standard Full-Time Teaching Load in Course Hours for a Regular Semester (e.g. 15) 
	

	c. 
Number of Part-Time Faculty and Adjunct Faculty (text change)
	

	d.
Total Number of Fall Course Hours Taught by Part-Time and Adjunct Faculty Only (text change)
	

	e.
Full-Time Equivalent Faculty
	

	Full-Time Non Tenure-Track Faculty
	

	f.
How many of your full-time faculty are non-tenure track?
	


4. Staff Size
Please report staff size figures for fall of the 2011-12 academic year. 
Include all full-time and part-time staff in your count. Do not include faculty.  
The number of Full-Time Equivalent (FTE) staff should always be less than the Number of Full-Time Staff + the Number of Part-Time Staff.

· Please complete rows a, b, d and e. When you input that data in Surveys Online, you will then hit the “Calculate Button.” FTE figures will be derived as: Number of Full-Time Staff + 1/3 of the number of Part-Time Staff.  

· If you are unable to provide numbers for any of rows a, b, d or e, enter the numbers you can, and the FTE numbers in rows c, f and g. When you input that data in Surveys Online, you will NOT hit the “Calculate Button.”
	
	Staff

	Exempt Staff
	

	a.
Number of Full-Time Exempt Staff
	

	b.
Number of Part-Time Exempt Staff
	

	c. 
Full-Time Equivalent (FTE) Exempt Staff 
	

	Non-Exempt Staff
	

	d.
Number of Full-Time Non-Exempt Staff
	

	e.
Number of Part-Time Non-Exempt Staff
	

	f. 
Full-Time Equivalent (FTE) Non-Exempt Staff 
	

	g.
Total FTE Staff  
	


5.
Collective Bargaining

Is your faculty or staff represented by a union for purposes of collective bargaining? 

	
	Yes
	No

	a.
Faculty
	
	

	b. 
Staff
	
	


B.
General Questions and Pay Rates

Pay rates covered in this section:  Unstructured, Flat, Experience, Education and Rank Based

Contingent teaching faculty are defined as non-salaried, non-tenured/non-tenure track faculty not on full-time contracts of at least nine months. 

1.
Level of credit courses offered

	a.
What levels of courses does your institution offer?  
	O Undergraduate and graduate  
O Undergraduate only
O Graduate only   

	b.
If you have both undergraduate and graduate credit courses, do you pay contingent faculty more for graduate courses? 
	O Yes   O No   

	c.
If Yes: What percentage more (e.g. 3.6%, 5.2% etc.)? 
	


2.
Type of courses offered 

	a.
What types of course formats does your institution offer? (online is however your institution defines it) 
	O Both classroom and online   
O Classroom only   
O Online only   


3.
How do you pay contingent faculty for each course type? 

	
	Credit Courses
	Non-Credit Courses

	a.
Per credit hour
	O
	O

	b.
Per contact hour
	O
	O

	c.
Other (explain your rate structure  in Q. 9 of Sect II)
	O
	O


4.
Institution on semester or quarter system? 

	a.
Is your institution on a semester or quarter system?
	O Semester   
O Quarter


5.
Which of the following best describes your institution’s rate structure for contingent faculty? 

Please answer Q 5 for both credit and non-credit courses, even if the same rate structure is used. After you
respond, follow the “Go to” directions.

	
	Credit Courses
	Non-Credit
Courses
	Go to the appropriate questions per your response

	-          None – i.e. no defined/specified rate structure
	O
	O
	Go to Q. 6

	-          Flat pay rate structure
	O
	O
	Go to Q. 7

	· Rate structure based on experience
	O
	O
	Go to Q. 8

	· Rate structure based on education
	O
	O
	Go to Q. 9

	· Rate structure based on assigned rank
	O
	O
	Go to Q. 10

	· Rate structure based on discipline type 
	O
	O
	In Surveys Online, save this page and go to Section C. Q11

	· Rate structure based on discipline and level of education
	O
	O
	

	· Other (explain your structure in Q. 9 of Section II)
	O
	O
	If possible, enter pay rate data below using best fitting rate structure. Otherwise, go directly to Section D.


6.
No Defined/Specified Rate Structure 

What is the lowest, average and highest dollar amount paid per credit or contact hour to contingent faculty?  

Enter dollar amounts for both credit and non-credit courses, if applicable, and for both classroom and online instruction/facilitation. If any cell is not 
applicable, leave blank. Do not enter 0. 

	
	Undergraduate Credit Courses

Pay rate per credit or contact hour 
	Non-Credit Courses 

Pay rate per credit or contact hour 

	
	Classroom
	Online
	Classroom
	Online

	a.
Lowest $ per hour
	
	
	
	

	b.
Average $ per hour
	
	
	
	

	c.
Highest $ per hour
	
	
	
	


GO TO SECTION D

7.
Rate Structure: Flat 

What is the dollar amount paid per credit or contact hour to contingent faculty?  

Enter pay rate for credit and non-credit courses, if applicable, and for both classroom and online instruction/facilitation, even if the rates are the same. 
If any cell is not applicable, leave blank. Do not enter 0.

If a rate category has Steps, please enter the mid-point pay rate.

	
	Undergraduate Credit Courses

Pay rate per credit or contact  hour 
	Non-Credit Courses 

Pay rate per credit or contact hour 

	
	Classroom
	Online
	Classroom
	Online

	a.
Enter flat pay rate
	
	
	
	


GO TO SECTION D

8.
Rate Structure: Based on Experience

What is the dollar amount paid per credit or contact hour to contingent faculty?  

Enter pay rate for credit and non-credit courses, if applicable, and for both classroom and online instruction/facilitation, even if the rates are the same. 
If any cell is not applicable, leave blank. Do not enter 0.

If a rate category has Steps, please enter the mid-point pay rate.

	
	Undergraduate Credit Courses

Pay rate per credit or contact  hour 
	Non-Credit Courses 

Pay rate per credit or contact hour 

	
	Classroom
	Online
	Classroom
	Online

	a.
Lowest pay rate – contingent faculty with no prior experience 
	
	
	
	

	b.
Highest pay rate – contingent faculty with maximum amount of experience
	
	
	
	


GO TO SECTION D

9.
Rate Structure: Based on Education

What is the dollar amount paid per credit or contact hour to contingent faculty?  

Enter pay rate for credit and non-credit courses, if applicable, and for both classroom and online instruction/facilitation, even if the rates are the same. 
If any cell is not applicable, leave blank. Do not enter 0.

If a rate category has Steps, please enter the mid-point pay rate.

	
	Undergraduate Credit Courses

Pay rate per credit or contact  hour 
	Non-Credit Courses 

Pay rate per credit or contact hour 

	
	Classroom
	Online
	Classroom
	Online

	a.
PhD/ Terminal Degree
	
	
	
	

	b.
Master’s Degree
	
	
	
	

	c.
Bachelor’s Degree
	
	
	
	


GO TO SECTION D

10.
Rate Structure: Based on Assigned Rank

What is the dollar amount paid per credit or contact hour to contingent faculty?  

Enter pay rate for credit and non-credit courses, if applicable, and for both classroom and online instruction/facilitation, even if the rates are the same. 
If any cell is not applicable, leave blank. Do not enter 0.

If a rate category has Steps, please enter the mid-point pay rate.

	
	Undergraduate Credit Courses

Pay rate per credit or contact  hour 
	Non-Credit Courses 

Pay rate per credit or contact hour 

	
	Classroom
	Online
	Classroom
	Online

	a.
Professor
	
	
	
	

	b.
Associate Professor
	
	
	
	

	c.
Assistant Professor
	
	
	
	

	d.
Instructor/Lecturer
	
	
	
	


GO TO SECTION D

Section C.
DISCIPLINE-BASED PAY RATES

11.
Rate Structure: Based on Discipline or Discipline and Education 

What is the dollar amount paid per credit or contact hour to contingent faculty?  

Enter pay rate for credit and non-credit courses, if applicable, and for both classroom and online instruction/facilitation, even if the rates are the same. 
If any cell is not applicable, leave blank. Do not enter 0.

If a rate category has Steps, please enter the mid-point pay rate.


IMPORTANT: If your structure is based on discipline AND education, enter pay rate for PhD/Terminal Degree faculty only.

	
	
	Undergraduate Credit Courses

Pay rate per credit or contact hour 
	Non-Credit Courses 

Pay rate per credit or contact hour 

	
	
	Classroom
	Online
	Classroom
	Online

	CIP
	Discipline
	
	
	
	

	01.
	Agriculture, Ag Operations, & Related Sciences
	
	
	
	

	03.
	Natural Resources and Conservation
	
	
	
	

	04.
	Architecture and Related Services
	
	
	
	

	05.
	Area, Ethnic, Cultural, Gender and Group Studies
	
	
	
	

	09.
	Communications, Journalism, Related Programs
	
	
	
	

	10.
	Communications Technologies/Technicians and Support Services
	
	
	
	

	11.
	Computer & Information Sciences and Support Services
	
	
	
	

	12.
	Personal and Culinary Services
	
	
	
	

	13.
	Education
	
	
	
	

	14.
	Engineering
	
	
	
	

	15.
	Engineering Technologies; Engineering-Related Fields
	
	
	
	

	16.
	Foreign Languages, Literatures and Linguistics
	
	
	
	

	19.
	Family and Consumer Sciences/Human Sciences
	
	
	
	

	22.
	Legal Professions and Studies
	
	
	
	

	23.
	English Language and Literature/Letters
	
	
	
	

	24.
	Liberal Arts & Sciences, General Studies & Humanities
	
	
	
	

	25.
	Library Science
	
	
	
	

	26.
	Biological and Biomedical Sciences
	
	
	
	

	27.
	Mathematics and Statistics
	
	
	
	

	30.
	Multi/Interdisciplinary Studies
	
	
	
	

	31.
	Parks, Recreation, Leisure & Fitness Studies
	
	
	
	

	32.
	Basic Skills and Developmental/Remedial Education
	
	
	
	

	38.
	Philosophy and Religious Studies
	
	
	
	

	39.
	Theology and Religious Vocations
	
	
	
	

	40.
	Physical Sciences
	
	
	
	

	41.
	Science Technologies/Technicians
	
	
	
	

	42.
	Psychology
	
	
	
	

	43.
	Homeland Security, Law Enforcement, Firefighting and Related Protective Services
	
	
	
	

	44.
	Public Administration and Social Service Professions
	
	
	
	

	45.
	Social Sciences
	
	
	
	

	46.
	Construction  Trades
	
	
	
	

	47.
	Mechanic and Repair Technologies/Technicians
	
	
	
	

	48.
	Precision Production
	
	
	
	

	49.
	Transportation and Materials Moving
	
	
	
	

	50.
	Visual and Performing Arts
	
	
	
	

	51.
	Health Professions and Related Programs
	
	
	
	

	
	Nursing (51.38/51.39)
	
	
	
	

	52.
	Business, Mgmt, Marketing; Related Support Services
	
	
	
	

	54.
	History

	
	
	
	


Section D.
Usage and Benefits
1.
Credit course teaching/facilitation, fall semester 2011-12

	a.
Number (headcount) of contingent faculty teaching/facilitating credit courses?
	

	b.
Number of credit courses taught/facilitated (count each section as a separate course)?
	

	c.
Number of credit hours taught/facilitated?
	


2.
Non-credit course teaching/facilitation, fall semester 2011-12

	a.
Number (headcount) of contingent faculty teaching/facilitating non-credit courses?
	

	b.
Number of non-credit courses taught/facilitated (count each section as a separate course)?
	

	c.
Number of contact/class hours taught/facilitated?
	


3.
Cap on number of courses taught/facilitated per semester or quarter by contingent faculty?

	
	
	If Yes, what is the max number of courses?

	a.
Is there a per semester/per quarter cap on number of unique credit courses (not sections) taught/facilitated by a contingent faculty member?
	O Yes   O No   
	

	b.
Is there a per semester/per quarter cap on number of unique non-credit courses (not sections) taught/facilitated by a contingent faculty member?
	O Yes   O No   
	


4.
Healthcare Benefits for Contingent Faculty

	a.
Does your institution provide contingent faculty access to institution-sponsored healthcare benefits?
	O Yes–all contingents

O Yes–selected contingents

O No   

	b.
If yes, does your institution pay part of premium?  
	O Yes   O No   

	c.
What conditions must be met to be eligible? (open-ended)
	


5.
Retirement Benefits for Contingent Faculty

	a.
Does your institution provide contingent faculty access to institution-sponsored retirement benefits?
	O Yes–all contingents

O Yes–selected contingents

O No   

	b.
If yes, does your institution contribute to retirement plan?  
	O Yes   O No   

	c.
What conditions must be met to be eligible? (open-ended)
	


6.
Multi-Semester/Multi-Year Contracts for Contingent Faculty

	a.
Do contingent faculty have the opportunity to negotiate multi-semester/multi-year contracts? 
	O Yes–all contingents

O Yes–selected contingents

O No   

	b.
If Yes, what conditions must be met to have this option? (open-ended)
	


7.
Sabbatical Leave, Research and Travel Funding for Contingent Faculty

	a.
Are contingent faculty eligible for sabbatical leave?  
	O Yes–all contingents

O Yes–selected contingents

O No   

	b. 
Are contingent faculty eligible for institution/system sponsored research funding? 
	O Yes–all contingents

O Yes–selected contingents

O No   

	c.
Are contingent faculty eligible for funding for travel to conferences?
	O Yes–all contingents

O Yes–selected contingents

O No   


8.
Collective Bargaining

	a.
Is your contingent faculty unionized?  
	O Yes   O No   

	b. 
If Yes: What union represents contingent faculty?
	O AAUP 

O UAW

O AFT

O SEIV

O NEA

O AFSCME

O OTHER


9.
Comments
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