 SPECIAL STUDY / GSA REPORT ORDER FORM
ALL CUPA-HR 2010–11 SALARY SURVEYS 
Work on Special Study requests orders will be processed based on date of receipt. Prior 
to this, we are completing back-end work associated with producing survey reports.
Please complete all four parts of the form. Credit card or Purchase Order information must be included for your order to be processed. Results are provided as an Excel Spreadsheet and sent to you by email. Turnaround time is usually about two days, once the initial set of orders are completed.
Fax your order to 865-862-2880 or mail it to: CUPA-HR 2010–11 Salary Survey Results, Centerpoint Commons, 1811 Commons Point Drive, Knoxville, TN 37932. Order forms for Survey Reports and DataOnDemand can be found on the CUPA-HR web site under Surveys.
Consultants: If you are a consultant, you can purchase a Special Study only if you are representing an institution. We cannot process your order without a confirming letter from the institution.  

Use Agreement: Special Study reports are copyrighted by the College and University Professional Association for Human Resources (CUPA-HR). No information contained in a Special Study report may be reproduced in any form for any purpose without the written consent of CUPA-HR. Special Study results may not be changed or modified in any way. Access to a Special Study report and the results contained within it are limited to the institution purchasing the study and may not be shared with other institutions or organizations. By submitting this order, you are accepting this Use Agreement. 
Important: Due to the sensitive and confidential nature of salary data, we reserve the right to confirm authorization to purchase Special Studies and to view employee data with your HR organization. 

1. Customer Information

If you are a consultant ordering a Special Study, please enter the name of the institution you are supporting in addition to the name of your company. 

	Name
	

	Title
	

	Institution
	

	Company (if applicable)
	

	Telephone Number
	

	E-mail Address
	

	Mailing Address
	

	City
	

	State
	

	Zip Code
	

	Are you authorized to see employee salary data for the above institution?   ( Yes   ( No


2. Total Cost 

Please enter the Total Cost of your Special Study from Step C of Part 4 below. If you select 
more than one report, enter your costs in Other. 
	( $340          ( $510          ( $680          ( Other $___________    



3. Payment Information
Please select your payment option and enter the required information. Only members of 
CUPA-HR may pay with a Purchase Order. You will not be billed until the study is completed.

Purchase Order–CUPA-HR Members Only

	Enter PO #
	


Credit Card Payment

	Select card:
	( American Express    ( Discover    ( MasterCard    ( VISA    

	Name on card
	

	Card Number
	
	3 or 4 digit security code

	Expiration Date (mm/yy)
	


4. Request Detail
Complete Steps A, B and C below. If salaries are reported by 5 or fewer institutions for a particular position, salary data for that position will not be reported.
Before proceeding, have you considered DOD instead of a special study? We are more than happy to complete your request, but strongly suggest you consider purchasing DataOnDemand (DOD) instead as it provides far greater value for the cost. DOD gives you direct access to the data and allows you to create your own comparison groups and conduct your own analyses any time and as often as you want for a given survey. All reports listed in Step C below are available as standard reports in DOD. 
STEP A: SPECIFY YOUR COMPARISON GROUP

Specify your comparison group by attaching a list of institutions (check first box below only) OR by selecting the characteristics of the institutions you wish to include from the list below. Important: Your report will include all characteristics selected in the aggregate – e.g. if you select three Carnegie classes, you will get a single report that includes all three, not a separate report for each.
List of Institutions Attached

	(
	Check this box if list of institutions attached. Your request must include a minimum of 8 institutions other than your own in order to be processed. Include City and State location. 


System Structure (check as many as desired)
	( 
	Single Unit Institution: Not part of a college or university systems. May offer classes at multiple sites, but these are not separate institutions with their own administration and programs of study.

	( 
	Institution within a College or University System: Associated with one or more other colleges or universities in a group usually headed by a main campus or system office. Has its own administration, full program of study (not just courses), and a unique FICE Code/Unit ID.

	( 
	System Office: Administrative office that oversees a group of institutions (system) usually comprised of a main campus and several individual campuses. It does not offer courses or programs of study. 


Affiliation (check as many as desired)

	( 
	Public–All

	( 
	
Public–unionized faculty

	( 
	
Public–non-union faculty

	( 
	Private–All

	( 
	
Private–Independent

	( 
	
Private–Religious

	( 
	
Private–For Profit


2000 Carnegie Classification (check as many as desired)
Go to http://www.carnegiefoundation.org/Classification/ and select Category Definitions for a detailed description of each class. 

	( 
	Doctoral/Research Universities–All

	( 
	
Doctoral/Research–Extensive

	( 
	
Doctoral/Research–Intensive

	( 
	Master’s Colleges and Universities–All

	( 
	
Master’s Colleges and Universities–I

	( 
	
Master’s Colleges and Universities–II

	( 
	Baccalaureate Colleges–All

	( 
	
Baccalaureate Colleges–Liberal Arts

	( 
	
Baccalaureate Colleges–General

	( 
	
Baccalaureate/Associate Colleges

	( 
	Associate’s Colleges–All

	( 
	
Associate’s Colleges–System Offices

	( 
	University System Offices

	( 
	Specialized Institutions (specify): _________________________________


2005 Carnegie Classification (check as many as desired)
Go to http://www.carnegiefoundation.org/Classification/ and select Category Definitions for a detailed description of each class. Note: For some categories, the number of respondents may be small or even too few to run a special study. If the first, we will inform you before completing your request. 
	
	Code
	Classification

	( 
	
	Associate’s Colleges – All

	( 
	1
	Associate’s – Public, Rural–serving, Small enrollment

	( 
	2
	Associate’s – Public, Rural–serving, Medium enrollment

	( 
	3
	Associate’s – Public, Rural–serving, Large enrollment

	( 
	4
	Associate’s – Public, Suburban–serving, Single campus

	( 
	5
	Associate’s – Public, Suburban–serving, Multi-campus

	( 
	6
	Associate’s – Public, Urban–serving, Single campus

	( 
	7
	Associate’s – Public, Urban–serving, Multi-campus

	( 
	8
	Associate’s – Public, Special Use

	( 
	9
	Associate’s – Private, Not-for-Profit

	( 
	10
	Associate’s – Private, For-Profit

	( 
	11
	Associate’s – Public, 2-year colleges under 4-year universities

	( 
	12
	Associate’s – Public, 4-year, Primarily Associate’s

	( 
	13
	Associate’s – Private, Not-for-profit 4-year, Primarily Associate’s

	( 
	14
	Associate’s – Private, For-profit 4-year, Primarily Associate’s

	( 
	
	Research/Doctoral Universities - All

	( 
	15
	Research Universities, very high research activity

	( 
	16
	Research Universities, high research activity

	( 
	17
	Doctoral/Research Universities

	( 
	
	Master’s Colleges and Universities - All

	( 
	18
	Master’s Colleges and Universities, Larger programs

	( 
	19
	Master’s Colleges and Universities, Medium programs

	( 
	20
	Master’s Colleges and Universities, Smaller programs

	( 
	
	Baccalaureate Colleges - All

	( 
	21
	Baccalaureate Colleges, Arts & Sciences

	( 
	22
	Baccalaureate Colleges, Diverse Fields

	( 
	23
	Baccalaureate/Associate’s Colleges

	( 
	24
	Special Focus Institutions – Theological sem, Bible colleges & other faith related inst

	( 
	25
	Special Focus Institutions – Medical schools and medical centers

	( 
	26
	Special Focus Institutions – Other health professions schools

	( 
	27
	Special Focus Institutions – Schools of engineering

	( 
	28
	Special Focus Institutions – Other technology-related schools

	( 
	29
	Special Focus Institutions – Schools of business and management

	( 
	30
	Special Focus Institutions – Schools of art, music and design

	( 
	31
	Special Focus Institutions – Schools of law

	( 
	32
	Special Focus Institutions – Other special-focus institutions

	( 
	33
	Tribal Colleges


Operating Budget (Specify a number or range)

	( 
	Less than
$____________________
More than $____________________

	( 
	Between
$____________________ and $____________________


FTE Enrollment (Specify a number or range)

	( 
	Less than
____________________
More than ____________________

	( 
	Between
____________________ and ____________________


FTE Faculty (Specify a number or range)
	( 
	Less than
____________________
More than ____________________

	( 
	Between
____________________ and ____________________


NCAA Division (check as many as desired)

	( 
	1

	( 
	1A

	( 
	1AA

	( 
	1AAA

	( 
	2

	( 
	3


Specific States (List states alphabetically)
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Specific Geographical Statistical Area – Required for GSA Report 

List the Metropolitan Statistical Areas (MSA), Primary Metropolitan Statistical Areas (PMSA) and Consolidated Metropolitan Statistical Areas (CMSA) you wish to include in your study. Go to http://www.census.gov/geo/www/mapGallery/stma99.pdf for a list of current GSAs by state. List the FIPS Code and Area Title for each GSA you wish to include in your study.

	FIPS
	Area Title
	
	FIPS
	Area Title

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


STEP B: PLEASE ANSWER THIS QUESTION

Do you want your institution’s data included in the comparison group when calculating averages?  

· Yes    ( No
STEP C: CHOOSE YOUR REPORT(S)
Please select the report(s) you want. The comparison group specified above will be used for each report chosen. If you wish to use a different comparison group, please submit a separate request. Each report includes salary data for all positions with salaries reported by 4 or more institutions.
For each report selected, please enter the price that applies to your institution for the given survey. Once you have completed your selections, enter your Total Costs below and also in Part 2 above. Special Study/GSA Report prices are $340 for CUPA-HR members who participated in the requested survey, $510 for non-members who participated in the requested survey and $680 for non-participants. There are no volume discounts for special studies.

	ADMINISTRATIVE COMPENSATION SURVEY (ADCOMP) SAD11

	
	Price
	

	(  

	$______
	AdComp Multi-Position Report 1
Un-Weighted and Weighted Output Provided
Average, Median, Minimum and Maximum salary. N of incumbents and institutions. Your institution’s salaries as a percentage of comparison group’s. Salary percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80.

	(  
	$______
	AdComp Multi-Position Report 2 
Same as Report 1 but with these salary percentile ranks: 10, 20, 30, 40, 60, 70, 80, 90.

	(

	$______
	AdComp Ordinal Rank Report 

Anonymous listing of average salary reported for each position by each responding institution. Weighted and un-weighted average salary by position.

	(  

	$______
	AdComp Trend Report 1
Un-Weighted and Weighted Output Provided
% change in salaries from prior year in Average, Median, Minimum and Maximum salary. N of incumbents. % change in your institution’s salaries as a percentage of your comparison group’s percent change. % change percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80.

	(
	$______
	AdComp Trend Report 2

Same as above but with these % change ranks: 10, 20, 30, 40, 60, 70, 80, 90.   

	MID-LEVEL ADMINISTRATIVE & PROFESSIONAL SALARY SURVEY (MID-LEVEL) SMID11

	(
	$______
	Mid-Level Multi-Position Report 1 
Un-Weighted and Weighted Output Provided
Average, Median, Minimum and Maximum salary. N of incumbents and of institutions. Your institution’s salaries as a percentage of comparison group’s. Salary percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80. 

	(
	$______
	Mid-Level Multi-Position Report 2 
Same as Report 1 but with these salary percentile ranks: 10, 20, 30, 40, 60, 70, 80, 90.

	(
	$______
	Mid-Level Ordinal Rank Report 

Anonymous listing of average salary reported for each position by each responding institution. Weighted and un-weighted average salary by position.  

	(  
	$______
	Mid-Level Trend Report 1
Un-Weighted and Weighted Output Provided
% change from prior year in Average, Median, Minimum and Maximum salary. N of incumbents. % change in your institution’s salaries as a percentage of your comparison group’s percent change. % change percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80.

	(
	$______
	Mid-Level Trend Report 2

Same as above but with these % change percentile ranks: 10, 20, 30, 40, 60, 70, 80, 90

	(
	$______
	Mid-Level Pay Scale Report

Salary rate structure data – Minimum, Mid-point and Maximum. N of institutions. 

	NATIONAL FACULTY SALARY SURVEY BY DISCIPLINE & RANK (NFSS) SNF11

	(  
	$______
	NFSS Multi-Discipline Report 1
Un-Weighted and Weighted Output Provided
Average, Median, Minimum and Maximum salary by rank for each 4-digit CIP code discipline. N of incumbents and of institutions. Your institution’s salaries as a percentage of comparison group’s. Salary percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80.

	(
	$______
	NFSS Multi-Discipline Report 2
Same as Report 1 but with these salary percentile ranks: 10, 20, 30, 40, 60, 70, 80, 90.

	(
	$______
	NFSS Ordinal Rank Report – Weighted

Anonymous listing of average salary reported for each discipline rank by each responding institution. Weighted average salary by position.  

	(
	$______
	NFSS Ordinal Rank Report  - Un-weighted
Anonymous listing of average salary reported for each discipline rank by each responding institution. Un-weighted average salary by position.  

	(
	$______
	NFSS Aggregate Report 1
Un-Weighted and Weighted Output Provided
A rollup of 4-digit CIP Code data to the 2-digit level. Average, Median, Minimum and Maximum salary by rank for each 2-digit CIP code discipline. N of incumbents. Your institution’s salaries as a percentage of comparison group’s. Salary percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80.

	(
	$______
	NFSS Aggregate Report 2

Same as above but with these salary percentile ranks: 10, 20, 30, 40, 60, 70, 80, 90.

	(
	$______
	NFSS 2-Digit CIP Index Report
Un-Weighted and Weighted Output Provided
Calculates overall and 2-digit CIP discipline-specific salary statistics for your comparison group based on a distribution of faculty that is the same as your own institution. Average and Median salary and N of incumbents by rank for all disciplines combined and for each discipline rank. Your institution’s salaries as a percentage of comparison group’s.

	(
	$______
	NFSS 4-Digit CIP Index Report

Same as above but for 4-digit CIP code disciplines. 

	TWO-YEAR COLLEGES FACULTY SALARY SURVEY (TYFSS) STY11

	(  
	$______
	TYFSS Report 1
Un-Weighted and Weighted Output Provided

Average, Median, Minimum and Maximum salary by education, by rank alone and by rank for each 4-digit CIP code discipline. Rate structure information. N of incumbents and of institutions. Salary percentile ranks: 20, 25, 33, 40, 60, 67, 75, and 80.

	(
	$______
	TYFSS Report 2
Same as Report 1 but with these salary percentile ranks: 10, 20, 30, 40, 60, 70, 80, 90.

	(
	$______
	TYFSS Ordinal Rank Report 


Anonymous listing of average salary reported by education, by rank alone and by rank for each 4-digit CIP code discipline. Weighted and un-weighted average salary by position.  

	OTHER ANALYSES – Enter the name of the survey, and specify the desired analysis. Depending on request, additional costs may be incurred. We will contact you before processing. 

	(   $______
	

	$
	TOTAL COST FOR ALL REPORTS ORDERED.  Enter this amount in Part 2 on page 1.
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